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Student body

This is your school, and its reputation is what yoake it. A school’s reputation is based on thedcet, standards and general
attitudes of its students.

At the Clayton High school we firmly believe thastaong work ethic with respect for one’s self artlders promotes our philosophy:
CLAYTON HIGH SCHOOL: STRAIGHT A'S- Attendance, Att itude, and Achievement Graduating not only with an excellent
educational background and extra-curricular invsigat, but with a sense of personal responsibility pride makes for a well-

rounded young person with the foundation and stdllsieet future goals and dreams.

The purpose of this handbook is to inform and ad wnd your parents in understanding the importaficand following school
policy that is put into place to assist studentdeémeloping personal character and responsibility.

We hope that you will take every advantage of flulsool year and the opportunities available to make high school years here
both meaningful and enjoyable. HAVE A GREAT YEAR!

Administration

Principal- Mrs. Athena Trujillo
Academic Counselor- Mrs. Neta Coulter
Support Staff
Technology Mrs. Sherry Lambert
Nurse Mrs. Shelly Trujillo
Cafeteria Manager Mrs. Joy Montoya
Secretary/Registrar Mrs. Pam Simpson
Custodians Mr. Michael Montoya

Mr. Tommy Montoya
Mr. Alfred Sisneros

This Student Planner belongs to
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PHONE #




CLAYTON HIGH SCHOOL
STUDENT HANDBOOK
PARENT AND STUDENT ACKNOWLEDGEMENT FORM
2010-2011

Rights and responsibilities are part of the lifeegéry high school. This student handbook dessrileey
clearly what we expect from our students and staér all of us who are part of the Clayton Higth&al
community, there are certain guidelines that wetrfall®ow in our daily activities on campus.

Ideally, we would like all students to be involviedhe life of this school, participating in a wigariety of
programs and activities and we expect all faculeggmbers to contribute to the being of our studeR&rents
are an integral part of the school community. Yswpport and involvement with your student andsitteool
nurtures and determines the success of both. ideas, comments and concerns are always welcome as
believe in an open door policy. We are workingdhtar create a school in which all students can gootheir
full potential, academically and personally, and ywe encouraged to participate in the many progj@m
events that are sponsored by this school.

However, we also know that it is necessary toisetd for students and to establish clear guidslifog student
behavior and well-defined consequences for viatetiof these standards.

The rules and standards outlined in this handb@ok lbeen developed to protect the rights of everytn
insure that all students and staff are treated respect, and to assure that our school operatas anderly
manner. It is understood that it is impossible to have reglations for every possible circumstance.
Administrators and activity leaders will use discreionary judgment in dealing with individual situati ons
not covered by a specific written regulation.

Please read this document carefully and note piatiy the changes in policy from the past schaary Your

signature at the bottom of this page acknowledgatsytou have read the handbook, understand your
responsibilities as a student, and agree to fodthwhe guidelines listed within this handbook.

Student Name (please print)

Date of receipt

Student Signature

Parent Signature
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Clayton Municipal Schools Mission Statement
To teach knowledge, skills, and character necessaaglapt to a changing world

Clayton High School believes in:
Straight A’s: Attendance, Attitude, Achievement

OUR FIVE PROMISES TO STUDENTS AT CHS
We promise to provide you with an education to nyeetr future needs, challenge you, and hold yowaable for your
performance.
We promise to encourage each student to reachhtiggiest potential.
We promise to give you every opportunity to succeeithe classroom.
As a staff we promise to be consistent with scholas.
We promise to foster an atmosphere of mutual rédpading to academic
excellence

Lo

agrwN

Clayton High School Fight Song
All our praises to our high school
The school we love so dear
Teams that fight for victory
Fighting every year
For dear old Clayton High School
Singing forth and shouting
Giving every cheer (Rah! Rah! Rah!)
Glory to our high school
The school we love so dear!

Clayton High School
School colors: Orange and Black
School mascot: Yellow jacket

Architectural History

The Clayton High School campus, in New Mexico’shiectural style, is part of a proud heritage frime 1930’s and the Works
Progress Administration (WPA). The high schoolldings were erected in 1939 and were furnished withiducts created by the
vocational programs of the WPA. Items like curtaiftsniture and iron works were put into use, anthe are still being used today.
Some items have been saved and are on displ@agton High School (323 S.5th St.) in a small WPA museum put together
1990. The school also houses upwards of 30 extaltehings and paintings by various WPA artistee Manville Chapman, Regina
Tatum Cooke, Gene Kloss and Helmuth Naumer.

Accreditation
Clayton High School is accredited by the New MexRutlic Education Department.

Notice of Non-Discrimination

It is the policy of the Clayton Municipal Schootst to discriminate on the basis of race, sex, relignational origin, or handicap in

any of its educational programs or employment pcast Inquiries regarding compliance with Title M the Civil Rights Act of

1964, Title IX of the Educational Amendments o021 @F Section 501 of the Rehabilitation Act of 1978y be directed to the office
of the superintendent.



ATTENDANCE POLICY

New Mexico State law provides that all studentstattend school as long as school remains in sessias important that
parents/guardians and students be aware of theNNsuco “Compulsory Attendance Law.” Relevant ponts follow: “A person
subject to the provisions of the Compulsory Schténdance Law (22-12-1 to 22-12-7, NMSA, 1978)lishthend school for at least
the length of time of the school year that is d&hbd in the school district in which the perssmiresident. Any parent, guardian or
person having custody and control of a person stibjethe provisions of the Compulsory School Attence Law is responsible for
the attendance of that person.”

Make-Up Work

Make-up work will be allowed only for the followinmgasons

» lllness or personal injury

* Death in the immediate family

» Medical appointments that cannot be scheduled &mentschool

* Family emergencies (with administrative discretion)

» Educational experience (previously approved byaiffministration)
* Religious holidays

*  When the school bus cannot make its run

» Activity absences (school related absences)

Absences

Excused Absences

To excuse an absence, the parent or guardian mllthe attendance office. If this cannot be daneote signed by the
parent/guardian, including a phone number to vehié/authenticity of the note, along with the catd  reasons for the
absence, must be presented to the Attendance Giticgay the student returns.

MAKE-UP WORK: Teachers are happy to assist a sttdéh makeup work for excused absences, howévier, the
student’s responsibility to initiate make up workklweach teacher. Students have the number ofalzgent plus one
to make up their missed work. In the case of tegtzzes, and labs special arrangements will bdert@  afford the student
enough time to make up work in all of his/her ctess

Unexcused Absences

Unexcused absences, those absences for a dayiad péthe day without parental notice being reedivunexcused by an
administrator or in violation of the compulsoryeattiance laws of the state of New Mexico, may résulisciplinary action
to encourage attendance. The school may reqoisppointment card or a letter from a hospital lmicwhen the parent
has not

MAKE-UP WORK: Work for which a grade was taken foat class or day of unexcused absence may beetban a zero
at the discretion of the teacher. Out-of-schospstsion is also an unexcused absence causeddenstonduct. Out-of-
school suspension and expulsion will not be usqulagshment for an unexcused absence, however.

Compulsory School Attendance and the Coalition Agaist School Truancy
Three Day Unexcused Absence
The school will notify parents, by mail, of a séud's third (3rd) unexcused absence

Five Day Unexcused Absence

The school will notify parents, by certified mailf a student’s fifth (8) unexcused absence. The student is considered
“truant” in the eyes of the law. . The school will schieda meeting in order to develop an interventiontract for both

the student and his/her parent(s).

10 Day Unexcused Absence
The school will notify parents, by certified maiff a student with ten (1@nexcused absences. The student is considered a
“habitual truant” in the eyes of the law.

Tardy Policy

Tardy students disrupt the educational processpandoal is to have all students in class ferfthil instructional period. Students
must be in the classroom and ready for class winebell rings. If a student is tardy, they megtart to the office for a tardy slip
which will admit them to class. The tardy will becorded by the attendance secretary.

6



Per SemesterAfter the student has three (3) unexcused taidi@ny one class period, one unexcused abseatidstapplied to the
student’s attendance record. For every unexcum@y tfter this, one day of unexcused absence bhatipplied to the student’s
attendance recordThese unexcused absences shall be applied 0tBay Rule Policy whereas the student shall nogive credit
for the class. ALL TARDIES ARE UNEXCUSED (studeratee given a four-six (4-6) minute passing perietineen classes). A
tardy in excess of ten (10) minutes will be considean absenceAny student, who is tardy by more than ten nesutalthough
considered absent, must report to class or thdestwill be considered truant.

20 Day Rule

Any student absent twenty (20) days in any onesciascused or unexcusedill lose credit for that class for the semesté&ixtra-
curricular absences are excluded. A student waohes twenty (20) absences in any one class wikkdpgired to continue attending
that class. Students who do not attend classheilfeferred to the discipline office for failing follow the Compulsory School
Attendance Policy. Parents/Guardians shall befiedtiby return receipt mail of the 20 absences and the loss of credit.
Parents/Guardians, and the student shall have portopity to request a 10 days upon receipt of rib&fication to the Appeals
Committee, Clayton High School 323 &. Street, Clayton, New Mexico 88415.

Procedures
1. All students with ten (10) absences, in any onaslahall be sent an Initial Letter of Notificatisarning the

student and parents that the student is in jeopafrthsing credit(s) for that semester.

2. All students with twenty (20) absences, in any lakall, be sent a Follow-up Letter of Notificatiautlining
course(s) in which credit will be lost. This letteill be sent as certified mail.

3. Upon receipt of a request for a hearing, the App&€idmmittee will be present determine the datéhefhtearing.
The implementing teacher shall at the hearing.

4. Atthe end of the semester, the students who restetedit(s), due to absences, will be notified.

Appeal Process

When a student has reached the 20 day limit beazHusedies, absences or a combination of bothytGfaHigh School will send a
letter to the parents of the student notifyingnthef the loss of credit for that particular clask.the parents and student wish to
appeal this and recover the credit thro@jbbal Student Network they will have to do the following:

1. Contact the Appeals Committee withindays of naotification to set up a meeting with dommittee (the
committee will be made up of one staff memtiee guidance counselor, the school AttendandeTanancy
Principal, and the implementing staff menmber

2. When the student and his/her parents/guasdieeet with the committee, the student will be reffiea contract
to address the issue of tardies, absendestiorand given the chance to recover credit.

3. If the student fails to adhere to the confréfoe¢ school counselor will be notified and thedstut will lose the

credit for that class.

CAMPUS SECURITY PROCEDURES

To ensure a safe and academically sound enviroprttentClayton High School campus is closed duriadydNutrition Break.
However, it is an open campus during lunch timéud8&nts are required to have, on file, a signedmigvermission form in order to
leave campus for lunch. Transporting a studentcaffipus who does not have permission to leavevislation of school rules.
Truancy incurred by leaving campus without pernoissihay not be cleared after the fact.

Reckless driving around campus before, during andfeer school has become a serious issue. Studentsgnhbe responsible
when behind the wheel during the school day or facgchool related and/or legal consequences.

Check-out Procedures
If a student must leave campus during the dayfath@wing procedures must be followed:
1. The studenimust have written permission from the parent(s) or the s¢huast have verbal permission from parent by
telephone.
2. The student must sign the checkout sheet if leagliming the school day and sign in if returningailéire to sign out will
result in truancy and will be filed as such. NOTEAn admit must be obtained from the Attendancec®ffor those classes
missed.



Notification of Law Enforcement

Administrative authority shall have the discrettomotify the local children’s court attorney, dist attorney, or other law
enforcement officers when a search discloses illegassessed contraband material or evidenceroesather crime or delinquent
act.

Visitors

ALL VISITORS ARE TO CHECK IN AT THE PRINCIPAL’S OFEE. Visitors remaining on campus for an extended timest
obtain a pass at the front office, and the pasg misvorn while on campus. Clayton students maybniog relatives or friends to
visit.

Search and Seizure

Administrators or his/her designee are authorizeddnduct searches when a search is permissiblte authorized person who is
conducting a search may request the assistane@ena sther person, who upon consent becomes anregith@erson for the purpose
of that search only. Female students will be deatdy a female authority and male students wilséarched by a male authority.
An authorized person may conduct a search whemdé&as reasonable suspicion that a crime or otleach of disciplinary rules is

occurring or has occurred. An administrative atitiionay direct or conduct a search under the seonelitions and also when he or
she has reasonable cause to believe that a ssangtéssary to maintain school discipline. Stuleahicles when on campus or
otherwise under school control and students’ pexseffects which are not within their immediate pioyal possession may be
searched.

GENERAL INFORMATION

Change of Address

Whenever there is a change of address or telepmaméer, parents/guardians should notify the AttendeOffice immediately. In
case of an emergency, it is to your advantage t@ hle correct address and telephone number orsdiléhat parents can be
contacted.

Collection of Debts

Any debt incurred by a student will be recordedresdebt is incurred. Debts may be incurred byfohlewing descriptions: lost or

damaged textbooks, instructional materials or egeint; lost or damaged library materials; lost ameged athletic equipment; lost
or damaged organization or club material; fundingisnerchandise or money not turned in; damageshool property, building or

any other debt deemed to be legitimate by the adtrétion. All money is to be turned in to the schbookkeeper where it will be
receipted. All debts must be cleared prior to ivlbdg a course schedule and/or report card or trists.

Family Educational Rights Privacy Act (FERPA)
Clayton Municipal Schools complies with the prowiss of FERPA, the Individuals with Disabilities ACDEA), and the No Child
Left Behind (NCLB) in the establishment, maintergmmrrection, and disposition of student records.

Fees and Supplies

There is no general textbook fee for students. Sttedwill be issued textbooks and are expecteavercand take care of them. In
the event that they are lost or damaged, studeiitbewesponsible for paying the cost of the textk. Students will be issued an 1D
card and an agenda free of charge; however, ievhat that these items are lost, students willXpeeted to pay replacement fees.
Students may be requested to pay laboratory fegdocapurchase supplies and materials in certaictieéecourses and special class
projects. There may also be class and club dAadsmoney is to be turned in to the proper schqmrssor/bookkeeper where it will
be receipted*Students shall be required to be in possession tifeir handbook while on campus as it is to be useak their hall
pass.

Fire Drills

As per state law, the school must have a minimuranef fire drill per week during the first month sthool and one every month
thereafter. Evacuation routes are posted in eaamr When the fire alarm sounds (cricket sounaflestits must evacuate to the area
designated for that particular class. Teacherdaareview evacuation procedures with each of thkeisses. Evacuation by students
should be orderly, quiet, and taken seriously.d&nas will return to classes after a bell rings Hredteacher directs them.

Hall Passes

Before a student may leave any classroom, he onslst have a signed hall pass from the teacheperiission is granted, the
teacher will mark the date, time, teacher/signatarel destination. Students will not be given Ipaltses to leave campus to run
errands for teachers or activities. In rare instarthat thisnay occur, the teacher must make the request thrcwgprincipal ahead
of time.



Hot Lunch and Nutrition Programs

Clayton High School serves during nutrition breakl aperates a hot lunch program on a daily ba&ggplication forms for free or
reduced meals are available at the office These forms are confidential and allow many etiisl appropriate nutrition through the
Nutrition and Lunch Program. Students will be fiett as soon as possible after forms have been iteldnif qualifications for
programs have been meXlutrition and lunch bills must be paid regularly.

Lockers

Student lockers are available and are assignedauieg Students are responsible for the conterttseeafassigned locker. The school
reserves the right to inspect the lockers. Indperdockers should be reported to the front officenediately. Students are not to
share lockers or locker numbers. Students ar@uliaged from bringing valuable items to school.e Bchool is not responsible for
lost or stolen items. In order to avoid theft anlder issues, students will be issued a combindtick for their locker. Locks are the
property of the school and MUST remain on the locked used appropriately.

Lost and Found
Any books or other articles found should be turiretb the front office where owners can claim ladicles after providing proper
identification. Lost and found items can be turiveend recovered in the office.

Medication
Under certain circumstances, when it is necessarg tudent to take medicine during school hatesDistrict will cooperate with
the family physician and the parents if the follogirequirements are met:
e There must be a written order from the physiciatirsy the name of the medicine, the dosage, antintigeit is to be given.
*  There must be written permission from the paretitow the school or the student to administerrtteglicine. Appropriate
forms are available from the school office.
* The medicine must come to the school office ingtescription container or, if it is over-the-counteedication, in the
original container with all warnings and directiangact.

PE Dress Code
Interpretation of Dress Code will be ultimatelytapthe instructor, within the guides of the dresdec
Physical Education is a required course for graduabn and students must dress out and participate tpass this class.

School Messenger

Clayton Municipal Schools utilizes a telephoneinglisystem to notify parents of student attendamzkimportant
information/activities relating to their child ahds/her school. Attendance calls should go ouiydwitifying parents of both excused
and unexcused absences and tardies.

Physicals

Each student participating in high school and juhigh school interscholastic athletics is requitedubmit to a physical
examination when required by the New Mexico ActeéstAssociation or to submit evidence of being ptaly fit, as verified by
competent medical personnel.

Student Insurance

Each year the school provides students with themppity to purchase insurance which will covernthim case of an accident while
under school supervision. This is attributed te flact that the school cannot be held liable fomecident on school property. All
students taking part in extra-curricular activitieast carry school insurance or present a sigriethsit (by parent(s) that the student
is covered by the family’s insurance

Telephones

Students will not be called out of class to usetdiephone unless there is an emergency. The kphoae, which is in the front
office, is not to be used unless the students igsngermission to do so. Telephones are to beé dsgng passing periods and lunch
only. As per the student policy, electronic desiemd cell phones are strictly prohibited and il confiscated if seen on campus
during regular school hours.

Textbooks

Textbooks, which are issued by title and numbes,@mpvided for students from the annual allotmeatdenfrom the state textbook
fund. Each student is responsible for seeing ¢hah book checked out to him/her is covered andl seeed for. If books show
excessive damage when they are checked in, thergtwdll be charged accordingly. Due to greatlgr@ased textbook costs, it is
absolutely necessary students pay for the lost Hbekore new books are issued. Withdrawals, regaords and transcripts will not
be issued until damaged or lost textbooks are foaid



GUIDANCE AND CURRICULUM

Academic Letters
Each letter will be based on the cumulative semd&3RA for each class. Letters will be awarded omgear, given at the National
Honor Society Induction Ceremony.

First Year Academic Letter The academicC” cloth letter
Second Year Academic Letter Gold Bar
Third Year Academic Letter Gold Bar
Fourth Year Academic Letter Gold Bar

Admission
New students entering Clayton High School will beected to the guidance counselor who will enrbk student in the proper
classes. Students are admitted on the followimglitions:

1. Promotion from 8 grade.

2. Transfer from another accredited high school. hendase of transfer students, all credits earred &nother school in New
Mexico will be accepted on the same basis as tterg warned. Transfer from other states will béuswad and equivalent
credit will be awarded.

3. A parent or guardian must enroll students. Alleptions must be cleared by the school administratio

4. Homeschoolers- must have notarized, documentee@es&of work/completion from an accredited program.

Basic Skills Requirements

The State Board of Education adopted the New MeRsic Skills Plan in April 1977. It is designedensure that students educated
in New Mexico acquire certain life skills and cortgrgcies prior to graduation from high school. T¥ew Mexico High School
Competency Examination measures the acquisitidhesfe skills.

Class Focus

Each student is required to maintain a schedukewén (7) courses. However, seniors may carrglacesl load due to scheduling
conflicts and/or work. CHS highly recommends &ghedules during a student’s high school careeffaztively prepare them for
post-secondary endeavors.

Class Rank

Rank in class is required by colleges and univiessiin transcripts submitted for entrance evalnatiGlass rank shall be determined
as follows: Class ranking will be determined eaemester beginning with the first semester of théhrgrade. Class rank will be
based only on the grades earned in classes thatomegceed graduation requirements. Total gradetp begin accumulating with
the ninth grade. These are divided by total uaitempted to produce the solid grade point averaBtidents are then ranked
according to their solid grade point average.

Classification of Students
Students are classified according to the followinghber of earned credits:
= A Sophomore must have 6-11credits
= A Junior must have 12-17 credits
= A Senior must have 18+ credits (Graduation requerginare 24 credits in order to earn a diploma)

Course Offerings

English Mathematics Science History
English I, I, I, IV Algebra I, 1l Physil Earth New Mexico History
Honors English Honors Algebra Biology (REfgnors) World/Geography
Comm. Skills Geometry Chemistry (Relgnors) U.S./Geography (Regular/Honors)
Yearbook Honors Trigonometry Anatomy/Phiiy Govt./Economics ( Regular/Honors)
Reading Intervention Environmental Science
Mod. Language Industrial Arts Fine Arts Agriculture
Spanish I, 1l Shop I, I, I, IV Band Ag L, 11, 10, 1V

Welding Art I, Advanced Art Ag Lab

Drama

Phys Education Other On-line Coursework
Regular P.E. Drivers Education Career Investigatio Global Student Network (credit recovery)
Conditioning Health Mesalands
Weightlifting Computers Applications a@@is Community College
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Credit
Each course offered at Clayton High School has lassigned credit. A student earns the assignetit gnevided that a semester’s

work is passed. Partial credit will not be given & course not completed. There will@® schedule changes after thé"xiay for
each semester.

Grade Reporting

Progress Reports — After 3, 6, 9 weeks of eaaligg period mailed home to parents
* Nine Week Report Cards - One week after the ergholfi nine week grading period
*  Weekly Progress Reports Available upon pareetgiest
* Incomplete Grades — Must be completed 2 weeks tife end of each grading period. Must be coraglbt
days after the end of each grading period lf@stadents involved in extra-curricular
activities.

Grading System

Regular Grading System Dual Credit (Honors) Gradig
A 90-100 (4.0) A (5) 90-100

B 80- 89 (3.0 B 4) 80- 89

C 72- 79 (2.0) C 2 72- 79

D 65- 71 (1.0) D 1) 65- 71

F 64 or below (0.0) F 0) Below 64

Any student who completes any honors course wignade below a “B”, will have their GPA in that ctasalculated on a 4.0 scale
according to the regular grading system.

Graduation Requirements(Twenty four (24) credits)
As of 2010 all incoming freshmen will be requirediave the following:
» Atleast one (1) credit earned in an advanced plact¢, honors, dual-credit course offered in codpmravith an institution
of higher education, or a distance learning course
* Four (4) credits in English
» Four (4) credits in mathematics, of which one shalthe equivalent to or higher than the level lnfefsra 11
» Three (3) credits in science, two of which shalléna laboratory component
» Three and a half (3.5) credits in social sciencéckvishall include United States history and geolgyapvorld history and
geography, and government and economics, and dherbdit of New Mexico history.
* One (1) credit in physical education
* One (1) credit in one of the following: a carekrster course, workplace readiness, or a langutige than English
» Seven and a half (7.5) elective credits

All graduating seniors must have all classroom worland on-line courses completed at least one (1) vigaior to graduation in
order to walk with his/her class.

Honor Roll

To be named to any honor roll, you must meet tHevfang points and may not have any grade belowa “
Principal's A+ All A’'s 4.00 - 5.00

A Honor Roll 3.60-3.99

B Honor Roll 3.00-3.59

Next Step Plan

As students move into the high school setting,iitiportant that they undertake a broad view ofaghilable options. To provide
students with a tool for exploring and organizihgge possibilities, Clayton High School has impleteé the Next Step Plan. This
process allows students and their parents to sebecses that cultivate individual growth and depehent in view of personal goals
beyond high school. Through this process, theamad counselor will familiarize students with acgadeand personal goal setting,
credits needed for graduation, and future couraarphg. Students will plan, year-by-year, whiclursesbest fit their academic

path. CHS recognizes that everyone may not hafuenagrasp of their future plans and that many ademnwill occur during the

course of the four years. It is important, howet@tbegin planning early to avoid missed oppottesior options.
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Programs of Study

Comprehensive High School

Clayton High School offers a full, four-year curriem designed to prepare students for entry intoliege or university and other
post secondary educational training programs inetugocational school and military service. In iddi, a general education is
provided for those students who plan to enter toekwvorld immediately after high school.

Special Education

Special Education Services are provided at Clayta@h School for students found eligible under thdividuals with Disabilities
Education Act. Courses are developed to addragest needs. Students in the Special Educatiogr&rogenerally receive a
continuum of support from mainstream to self-camgdi services.

Dual Credit Enrollment (Honors)

For qualified students, our school will honor casstaken at a college, university, or vocationahost for credit while
simultaneously enrolled in high school. Summelsticourses are accepted as credit provided thetalien at an accredited school.
Dual Credit enrollment allows students to acceéetheir learning and to supplement those coursfeseaf in our regular program.
Students are advised to meet with a counselor prioto enrollment in any supplemental program to discas limitations of
concurrent enrollment classes. Dual Credit (Honors) courses have their own gnagi@t system. A transcript and the number of
institutional hours completed must be receivedrideoto document the assigned credit.

Global Student Network (Credit Recovery/AlternatiPeogram)

Clayton High School’s Global Student Network progres a unique educational program designed forestisdwho are deficient in
academic credits and/or have extenuating circurmetawhich require modification of the traditionaheol environment. There are
required fees paid by the student for coursework.

PASS (Promoting Academic and Student Success)

Each school morning will begin withRASS (8:00 — 8:3Q)a tutorial/advisory seminar for students who needa assistance from core
teachers and time to meet with advisors. Studeades will be checked every three (3) weeks andesits will be assigned to the
program by their teachers. Students @guired to attend thePASSprogram. Non-attendance to this tutorial will result in
unexcused absences.

Schedule Changes

Schedules can be changed for the following reasons:

= Conflicts in schedules.

= Changes needed to satisfy graduation requirements.

= Changes needed for the health of a student.

= Successful completion of the course in summer dchoo

= Inappropriate placement as determined by teacharsabor.

= The administration may be required to make latengha to balance class loads or correct studeniansment.

All schedules changes are to be approved by thg@lidHigh School Guidance Counselor. The counsegilbischedule a conference
(among the administration, student, and appropstaé member) to identify the reasons for the psgad schedule change. The
counselor and/or principal will determine whethahbnor the student requesiihere will be NO schedule changes after the first

10 days of each semester.

Scholastic Awards

Two awards are presented to seniors; these bemgrplish Award and theBausch-Lomb Science Award To be eligible, the
recipient(s) of these awards must have an overatlagaverage of ninety (90) for his/her four yearschool. The student must have
taken English and science for four years. Outstanavork in English and/or science throughout higthool is the primary
requirement.

Testing

State law requires students to passNber Mexico High School Competency Exarorder to receive a high school diploma. The
examination is taken during the sophomore yeandeéits who do not pass the examination in the soph®year must take it again
the following year. Th&tandards Based Assessmeititbe administered to all juniors. The schoolaselor will announce college
entrance tests for tHeSAT(juniors qualifying for the National Merit Scho&ip), ACT/SAT(juniors and seniors required for
admission to many colleges and universities aralltdew Mexico colleges). Other tests of schoaaftitude and vocational
interests are available through the counselingeffiAlso, final examinations are mandated by statdhen classes are offered for
credit.
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General Testing Information:

Each year the state of New Mexico requires a sefitssts for specific grade levels. These testcansidered high stakes tests
because it is the outcome of these tests thatrdigtera school’s ranking. It is important that ot attend school every day of the
test and make an effort to do well. Clayton MupétiSchools also gives the short cycle assessiHerthwest Evaluation Measures
of Academic Progregs specific grade levels. This test is given &tiivals during the school year and provides infdiomaon
student growth and proficiency. The data gleaneohfthese tests is used to assist in student peEmemrurriculum, intervention, and
student support.

New Mexico High School Competency Exam

At this point in time, all students must pass Kesw Mexico High School Competency Exam (NMHSEGE)ceive a diploma upon
graduation. Students must score 175 in each setctipass the NMHSCE. It is administered to sopdras, but students not passing
will have a chance to retake the test their juaitd senior years.

New Mexico Standards Based Tests

The New Mexico Standards Based Assesswitiite administered each year to juniors in thergy. These tests assess students’
performance in reading, language arts, mathematosnce, social studies and writing. Since Newibteschools are rated in part
on the number of students present for testing,shiensidered a high stakes test.

College Entrance Examinations

Beginning in their junior year, students have thpartunity to take thédmerican College Test (ACTdllege entrance examination.
This test is required for admissions. The counggiiffice will provide information on dates, deals and costs of the test. Also, for
further information, you may visACT’'swebsite at www.act.orgr www.collegeboard.org

Plan Test

The PLANTestis a preliminaryAmerican College Tésleveloped for sophomores. TREeANIis designed to give students experience
with the ACT and identify possible weak area(s), thus improtimgchance of higher scores on &€T. It is recommended that all
students who plan to take tA€Ttakethe PLAN Testirst. ThePLANis administered each fall.

Compass Test
TheCompass Tess$ a required test for students interested im@Kual Credit courses through Mesa lands Commu@itiege
unless they have taken tA€T and have received qualifying scores.

PSAT

The Preliminary Scholastic Aptitude Test (PS&Tglso available to sophomores and juniors. kiePLAN Testit is designed to
give students experience with tBATand profile possible weak areas. This test isang indicator for student success in Advanced
Placement and Honors courses and is the qualifgisigfor National Merit Scholars. All students ate®ngly encouraged to take this
exam. Theé?SATis administered in October of each year.

ASVAB
The Armed Services Vocational Aptitude Battery @¥H\s available to juniors and seniors. It is desidjto help students identify
strengths and interests with regard to career es@od can be used to provide information to tHitamyi.

NWEA MAPS Test

Clayton Municipal Schools also gives the short eyadsessmemn¥orthwest Evaluation Measures of Academic Progtespecific
grade levels. This test is given at intervals miyithe school year and provides information onestigrowth and proficiency.
Students are tested in the areas of Reading, Lgegiids, Math and Science. The data gleaned fhmwet tests is used to assist in
student placement, curriculum, intervention, andient support.

Transcripts
Any student needing a transcript can request oo the counselor or high school registrar by comtmpgdea Transcript Request
Form. Transcripts will not be sent to any schadbasiness until all bills due the school are paid.

Transfer of Transcripts from State Accredited Schots
Clayton High School will accept credits and courgegprogress from another school that is accredigdhe State Board of
Education.

Valedictorian/Salutatorian Policy

In order to qualify for valedictorian or salutatm a student must attend Clayton High School éisiimior and senior years, and
earn a minimum of 24 credits, none of which maymek experience credits. The valedictorian mustehthe highest solid grade
point average in the courses required for gradoatdien at Clayton High School. The salutatoriarsithave the second highest
solid grade point average in the courses requivedriiduation taken at Clayton High School.
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Withdrawal

A parent or guardian must accompany a student tiodwéw from Clayton High School. The parent/guandivill sign a withdrawal
form, issued by the front office, which will be takto each of the student’s teachers. Teachers<héitk in all books and clear the
student of all fees or fines prior to assignmentithdrawal grades. When all grades are obtaitiesl,student will acquire the
remainder of the checkout signatures and checkndbe front office.

STUDENT ACTIVITIES & ATHLETICS

Students are encouraged to participate in extracler organizations and activities. This involvamh helps students to become well
rounded as an individual, acquiring experiences ¢hanot be taught in a classroom. The level etsssful participation in these
activities is important for scholarships, applioas, and recommendations by the faculty. Claytaghtschool is a member of the
New Mexico Activities Association and abides by ftdes and regulations with reference to extracular and co-curricular
activities. This includes eligibility of studerdsd compliance with Clayton High School athletid activity codes. Students will be
given these codes, and they must familiarize therasavith them if they participate.

Eligibility Requirements for Athletic, Extra-Curric ular, and Co-Curricular Participation

All organizations including clubs, athletics, baestigerleading, dance, queen/king contestants, offissrs, student council, but not
including National Honor Society, will use the fmNing standards of eligibility. A student shalMeaa 2.0 average on the 4.0 grading
scale used by Clayton Municipal Schools, eithertf@ semester immediately preceding participatiwrgumulative, in order to be
eligible to participate in any extra- curricular @-curricular activities for the current semestéiso, the student must not be failing
more than one (1) subject at the end of the gragéripd. At the end of the'land 3 nine (9) week periods, a student must attain a
2.0 average and not be failing more than one @3scto be eligible for the next nine week peridd the end of the grading period, a
student who is patrticipating in extra-curricularam~curricular activities has five (5) days to makeassignments for an incomplete
or that grade becomes an “F” for eligibility purpes Progress reports will be sent out to parerdsstudents at three (3), six (6), and
nine (9) weeks to help and encourage students tprbective and to keep them informed of failinggiag grades. It is the
responsibility of sponsors/coaches to check thigitée list as it comes out. The use of an iniblig student is a violation of the New
Mexico Activities Association rules and could reésul disciplinary action taken against the spormmath. All absences for school
sponsored activities are considered extra-curnicaa will not be counted against them. Howevestualent must not be absent for
more than fifteen (15) days per semester for estiraicular and co-curricular activitie€ligibility must be maintained during the
school year, as summer school and/or on-line coumserk will not be accepted to meet eligibility for te fall.

Activities and Organizations at CHS

(Athletics, Cheerleading, Class Officers, DramadPam, Future Farmers of America, Band, National ¢to8ociety, Student
Council, Science Olympiad, English Expo, and Yeakb8taff) All activities and organizations are bduby the guidelines in The
Athletic/Activity Code of Conduct or OrganizationBlylaws specific to their group. Students partitipg in these groups will be
issued guidelines and their parents and them apected to read and familiarize themselves with rilles, expectations and
consequences.

Athletic Program

The Athletic Program at Clayton High School corssitthe following sports:
Boys Competein football, basketball, track, and baseball.

Girls Compete in volleyball, basketball, track and cheerleading.

The school is a member of the New Mexico Activithessociation and competes at the AA level in atirspexcept football which is
A. Teams are divided in to Varsity, Junior Varsend “C” levels. We are members of the 6AA dditfor volleyball, basketball and
track, 1A for football, and baseball is 4AA.

School Sponsored Activities and Trips

A. All rules that apply to student behavior on campus in the classroom apply to any student attendirsghool-sponsored
activity. Even if the activity is after school aatl another location, the students must behaveidh & manner as to credit the
Clayton Schools. Any student participating inatits that discredit the school may not be allowedttend future activities.

B. On a field trip or activity trip where school trgmmstation is being used and where the school isigirny supervision, a signed
parental permission form to attend the event vélrequired before the student is allowed to badaedbus.

C. Conduct on all school buses and vehicles will badoordance with all campus and classroom conéggciirements.
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STUDENT BEHAVIOR AND DISCIPLINE

The purpose of this document is to assist studgargnts, teachers, staff and school administraoumderstanding that the school
community exists to help all students develop theilr potential for learning and the necessary -siidtipline to enable them to
become productive, responsible members of a detiosiaciety.

The quality of the school community, both sociahd academically, depends in a significant wayhenchoices made by the student
population. Upon entering a school, students aespart of the responsibility for creating a stintilg academic and social
environment in which everyone is free to grow agath.

Students may exercise their constitutional rigtiti@e speech, press, assembly, and privacy. Xaeise of such rights, however,
must be conducted in a manner that does not disheptearning of others in the educational procddsintaining a school climate
free of disruptions enables all participants toresnd grow. Students, teachers, parents, andnhétrators, working together create a
common willingness to learn.

Certain student behaviors and attitudes fosterd#srable, healthy learning environment schooloerage. Among these are the
following:
= Friendliness and acceptance of people of diffepmiitical, economic, social, religious, and radmEckgrounds and
abilities;
= Eagerness to participate in both academic and nademic activities;
= A spirit of cooperation and willingness to sharditis, time, skills, not only to further one’s eomgoals but also to help
others to succeed.
= Prompt and regular attendance in classes andigitiastof school-sponsored organization;
=  Willingness to adhere to school rules and to madgtive contributions to the academic and sociahate.

Certain other student behavior disrupts the edoatiprocess. School authorities shall promptlficieintly, and with a district-wide
consistency, deal with such negative behaviorsaddeptable behavior is defined, and the conseqaeidéis behavior are outlined
in this document. The list is not all-inclusivestaof misconduct not specified herein shall alssbbject to discretionary action by
appropriate school personnel.

The principal has the responsibility to take diforeary action any time the educational processhieatened with disruption.
Nothing in the following is intended to preventtafE member, teacher, or principal or other adntiaier from using his/her best
judgment with respect to a particular situation.

Statement of Behavioral Expectations
The right to attend public school is not absolutds conditional on each student’s acceptanchefobligation to abide by the lawful
rules of the school community until and unlessrtiies are changed through established processes.

Teachers, administrators, and other school emptogttse have rights and duties. Teachers are eshjbly law to maintain a suitable
environment for learning in their classes and ®istsn maintaining school order and disciplinedn#inistrators are responsible for
maintaining and facilitating the educational pragrly ensuring an orderly, safe environment in thklip schools.In discharging
their duties, all school employees have the righbtbe free from intimidation or abuse and to have thir lawful requests and
instructions followed by students. Students are required to follow staff requestsmptly without argument or disruption. Failure to
follow school rules will result in administrativeferral. Students will have the opportunity tocdiss problems and concerns in
private with the administration but must not didrtie learning environment of the school.

The schools have both the authority and respoitgilhd ensure those suitable rules of student condnd appropriate disciplinary
processes are established.

PLEASE NOTE: UPON REQUEST FOR ENROLLMENT/ADMISSIOND CLAYTON HIGH, a student’s history will be used i
determining enrollment/admission and /or discipljnaction by the school administration.

Alcohol and Drug Abuse

The nonmedical use, possession, distribution, dglivor sale of drugs or counterfeit substanceschiol property or at school
events is prohibited. Students in violation oktpblicy shall be subject to removal from schoagarty and shall be subject to
prosecution in accordance with the provisions efltw and shall be subject to disciplinary actimnaccordance with the provisions
of school rules and/or regulations.

Bullying and Hazing

Bullying and hazing will not be tolerated by Claytdunicipal Schools as per Clayton Board Policy Biillying and/or hazing are
prohibited in the school, on school grounds, instlvehicles, at a designated bus stop, or at $&ubwities or sanctioned events.
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Cell phones and Electronic Devices

The Clayton Board of Education believes that stislereed a safe, positive and productive learningremment free from
disruptions, distractions, and threats. The Boas tietermined that Personal Electronic Devices lta@ated a disruption to the
learning environment, distracted students from pghienary purpose of education and have been usdlirtmten other students.
Accordingly, it is the policy of the Board to fotbpossession, custody and use of Personal ElectBmices during school activities
and school trips.

Personal Electronic Device — an electronic devieg €mits an audible or visual signal, displaysessage, or otherwise summons the
possessor, including, but not limited to, celluelephones, paging devices, electronic emailingodgsy radios, tape players, laptop
computers, personal digital assistants (PDA), camy@nd any device that provides a wireless coiametti the Internet.

Prohibition — It is the policy of the Board that student shall bring Personal Electronic Devicesdiool, nor carry or keep any
Personal Electronic Device on school property oilevattending or participating in any school adiyincluding transportation to or
from such activity.

Students who discover they have inadvertently bnbagPersonal Electronic Device to school shallehiie option to self-report the
incident to the building administrator to have thersonal Electronic Device held in the office uthié end of the school day. A
student who inadvertently brings a Personal Eleatr@evice to school and fails to self-report tineident, shall be subject to
discipline pursuant to the policy.

Loss of and Damage to Personal Electronic Devidése District shall not be liable or responsible fitre loss or damage to any
Personal Electronic Device at school or at schqubissored activities.

Penalties for Violations: School employees with student supervisory respditigb are authorized to confiscate Personal Etett
Devices.

First Offense: The Personal Electronic Device will be confiscaded the parent will be given a choice of having BED
held for two weeks by administration or the remaindf the day plus one additional day of suspensidre Personal
Electronic Device will be returned to a parent aaglian of the offending student at a meeting whiehdesignated building
administrator.

Second OffenseThe Personal Electronic Device will be confiscaded the parent will be given a choice of having RED
held for three weeks by administration or the remear of the day plus two additional days of susjpensThe Personal
Electronic Device will be returned to a parent aaglian of the offending student at a meeting whiteh designated building
administrator.

Third Offense: The Personal Electronic Device will be confiscated the parent will be given a choice of having BED
held for four weeks by administration or the rendainof the day plus three additional days of susipen The Personal
Electronic Device will be returned to a parent oaglian of the offending student at a meeting wWithdesignated building
administrator.

Subsequent OffensesThe Personal Electronic Device will be confiscated the student will be recommended for long
term suspension in accordance with the Board Paityiong-term suspension. The Personal Electrorguid® will be
returned to a parent or guardian of the offendindent at a meeting with the designated buildingiatstrator.

Computer Use
All students will abide by the rules set forth iretClayton Municipal Schools Board Policy and witin an Acceptable Use Policy
with their parents prior to using any school tedbgizal device.

Corporal Punishment

The Clayton School Board authorizes the use ofaratgpunishment. However, corporal punishment matybe administered to any
student, whose parent or legal guardian has stateehriting, to the school principal, that corponalinishment is not to be
administered to that student.

Motor Vehicles

Students who drive to school must observe posteddsfimits angiield to school bus traffic. Reckless driving neause a student to
lose driving privileges. The students are requitepark and lock their cars upon arrival on camgmud are prohibited from going to
their cars or loitering in the parking lots at aimge during the school day unless they have checkegaf the front office and have
permission to leave. Student vehicles when on canop otherwise under school control may be sedrohaccordance with school
board policy.
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Sexual Harassment

Sexual harassment is a violation of the policieghef Clayton Municipal Schools and it is againg ldwv. As a student, you do not
have to tolerate sexual harassment of any kindcogy of the Clayton Municipal School’'s Board Polisyavailable for your review
in the school office or the Central Administratioffice. If you feel you are being sexually harabbg another student or students,
please report the matter to administration. If yelll you are being sexually harassed by any emgdogr official of the District,
please report the matter to administration or tingesintendent. If you have any questions abouti@elrarassment issues, please
discuss them with the school counselor or admetisin.

Tobacco

The possession or use of tobacco products is ptetlilon school grounds, school buildings, schoakipg lots, school playing
fields, school buses and other District vehiclesl aff-campus school-sponsored events. Disciplip&nalties may include, but are
not limited to suspension or expulsion.

Weapons

No student shall carry or possess a weapon or atetilweapon on school premises without authorizdiypa school administrator.
No student shall use or threaten to use a weapsimuiated weapon to disrupt any activity of thetbct. A student who violates
this policy shall be subject to disciplinary by thistrict and/or law enforcement.

What types of behavior disrupts the educational proes®
This list is not all-inclusive; acts of miscondundit specified herein shall also be subject to disanary action by appropriate school
personnel. This document does not attempt toosittal standards. The criterion used for definingcceptable behavior is whether
or not it has the potential to disrupt the educstigrocess. These guidelines follow municipal stade guidelines.
The following are some of the prohibited activities

*  Criminal or delinquent acts

» Gang related activity

*  Sexual harassment

» Disruptive conduct

* Refusal to identify self

» Refusal to cooperate with school personnel

» Engages in conduct that is disorderly

» Fighting or engaging in violent behavior

* Making unreasonable noise

» Using abusive or obscene language or gestures

»  Obstructing vehicular or pedestrian traffic

» Creating a hazardous or physically offensive coolit

» Engages in conduct that is subordinate

» Selling, distributing, using or possessing alcolaligs, or other controlled substances or drugpbemanalia
» Selling, distributing, using or possessing weapéirmyorks, or other dangerous instruments or @i#nd
» Selling, using or possessing obscene materials

» Using profane, vulgar, or abusive language

e Gambling

» Hazing

» Engaging in lewd behavior

» Lateness for missing or leaving school or classovit permission or excuse
» Cheating

* Plagiarism

* Use of electronic devices

* Record of absenteeism

How will the school handle unacceptable behaviar
The range of penalties that may be imposed foatimhs of student discipline rules include, butrwelimited to, the following:
e Verbal warning

»  Written warning
»  Written notification to parents
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* Probation

» Detention

»  Corporal punishment

» Suspension from transportation

» Suspension from athletic participation
e Suspension from social or extracurricular partitga
» Suspension of other privileges

» Exclusion from a particular class

* In-school suspension

* Lunch detention

* After-school detention

* Involuntary transfer

e Community service

* Suspension

* Expulsion

STUDENT DRESS

A student’'s appearance will be governed by starddrdt are compatible with decency, cleanlinesfetys@and an atmosphere of
learning. Dress, which disrupts the educationatess, will not be allowed. The school has thktramd responsibility to intervene
anytime it feels that the appearance of a studeas chot meet these standards. Sponsors and caaclyeequire participants to
adhere to a predetermined dress code for somesevent

CLOTHING WHICH IS UNACCEPTABLE

1. Half shirts (shirts which expose the belly buttomyscle shirts, tank tops with straps less thamvigie, mesh or see through
clothing, shirts or tops with partial or no sidegevealing clothing that exposes under garments.

2. Clothing which contains symbols, pictures, and/ontimg referring to drugs, alcohol, obscenitiead ather clothing which is
deemed offensive.

3. Skirts, shorts, and dresses should not be shbidar4” above the knee cap.

4. Hats, caps, sunglasses, and any other type of baadgay not be worn in the classroom or buildings must be worn facing
forward.

5. Clothing that is worn in any way to represent gangvity or membership (no bandanas).

6. Chains, (including wallet chains) are not permitted

7. Body piercing and jewelry/ornamentation must bemiargood taste, small in size and not disruptetthecational process.

8. Pants must be worn around the waist in an apprtepmanner (NO SAGGING, BAGGING or DRAGGING)

9. Shoes, sneakers or appropriate footwear must be at@ll times unless specified by an adult autiori

10. Sunglasses are not to be worn in the buildingpprof the head or on the back of the head

11. Hair length, colors and styles that are such ardaarextreme deviation from the norm that theaettattention to an individual

are considered inappropriate.
Administration_has the authority to use discretidor any instance that Dress Code may be guestiopai
when violations are not specifically mentioned aleo¥Chronic offenses may include severe consequences

STUDENT SERVICES

Community and Parent Volunteers

The Board of Education recognizes that the devetspinof good schools is promoted when community mess)bparents, and
educators, work together. Community/parent volensen and direct involvement in the schools isiagiyple means of promoting
cooperation and understanding between community beesn parents, and educator. It is accordingly, gblicy of the Board to
promote community member and parent volunteeristherdistrict.

Guidance and Counseling
The guidance counselor is available to studentssist them in making their high school careersesgful and in making plans for
the future. We encourage you to use this resdorbelp you meet your needs and interests.

This school counselor is the link between studant$ administration. The counselor will handle sithiag of classes, registration,
“Next Step” plans, student records, credit checld schedule changes.
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The guidance office also provides guidance in tiea af student needs and interests in terms ofgezsindary and career pathways.
In addition, it is in charge of testing and disseation and interpretation of test data to parentsstudents. The counselor conducts
group and individual counseling on a referral hasis

The high school has a full range of programs atateé services for exceptional students who meestate of New Mexico standard
for Special Education.

Library

The library operates as an educational media cémtrve faculty and students with print, auditd gisual materials. The use of its
facilities is encouraged for personal enjoyment academic achievement. Teachers may schedulesl&ssindividual reading and
research or for lectures in the facility. Studemesy use the library before school, during luneid after school. There is a check-
out policy for books, magazines and reference rizd¢erFines are collected for overdue materialsrtcourage prompt return.

IT IS YOUR RESPONSIBILITY TO KNOW THE POLICIES, RUL ES AND PROCEDURES AT CHS

This handbook contains a wealth of important information about our school’snission, and organization, concerning its academic
and behavioral standards and about its daily prestand procedures. Please take the time to leadidcument closely and
familiarize yourself with its contents. It is yorgsponsibility to know and adhere to the schoptibcies, procedures and rules. You
have the right to a full and rewarding high schexgperience at Clayton High School. It is our jolptovide an environment in which
you are safe and free from fear and intimidatiod where you can grow and prosper as a young atiithin this school you will be
expected to exercise good judgment in all mattacsta make responsible decisions that will bengdit and the rest of our school
community. The rules and standards outlined is l@indbook have been developed to protect thesrigfheveryone, to ensure that
all students and staff are treated with respect tamssure that our school operates in a safetetly manner.

The policies and regulations in this handbook applsiny student who is on school property, whaiatiendance at school or at any
school-sponsored activity or event, or whose condtiany time or any place interferes with or olsts the mission of the school,
the operations of the school/school district, @ $hfety and welfare of any student or employee.

STUDENT CONCERNS, COMPLAINTS, AND GRIEVANCES
(Clayton Municipal School Board Policy — JII-EB31/09

Students may present a complaint or grievance regdimg one (1) or more of the following:

» Denial of an equal opportunity to participate iry gmogram or activity for which the student quasithat is not related to
the student’s individual capabilities.

» Discriminatory treatment on the basis of race, Gakligion, sex, age, national origin, or disalili

» Harassment of the student which means knowinglgyng a pattern of conduct that is intended to gnalarm or terrorize
another person.

* Intimidation by another student.

» Bullying by another student which means any repkatel pervasive written, verbal or electronic egpi@n, physical act or
gesture, or a pattern thereof, that is intendezhtse distress upon one or more students in tledlsadn school grounds, in
school vehicles, at a designated bus stop, oclados activities or sanctioned events. Bullyinglides, but is not limited to,
hazing, harassment, intimidation or menacing acésstudent which may but need not be based osttlgent’s race, color,
sex, ethnicity, national origin, religion, disabjliage or sexual orientation.

» Concern for the student’s personal safety.

Provided that:

» The topic is not the subject of disciplinary or@tiproceedings under other policies and regulatidiise District; and
» The procedure shall not apply to any matter forolviihe method of review is prescribed by law, e Board is without
authority to act.
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The guidelines to be followed are:

* The accusation must be made within thirty (30) mdée days of the time the student knew or shoule tkaown that there
were grounds for the complaint/grievance.

* The complaint/grievance shall be made only to @sichdministrator or professional staff member.

* The person receiving the complaint will gather infation for the complaint form.

» All allegations shall be reported on forms with trecessary particulars as determined by the Supedent. Forms are
available in the school office.

* The person receiving the complaint shall presdmeeconfidentiality of the subject, disclosing ilyto the appropriate
school administrator or next higher administrasupervisor or as otherwise required by law.

Any question concerning whether the complaint/garee falls within this policy shall be determingdtbe Superintendent.

Students should file complaints on their own behalfparent or guardian may initiate the complairdgcess on behalf of an
elementary school student. A parent or guardian wilshes to complain (other than an elementaryesttisl parent) should do so by
completing the forms following policy KE on Publ@oncerns and Complaints.

A complaint/grievance may be withdrawn at any tin@nce withdrawn, the process cannot be reoperibé ifesubmission is longer
than thirty (30) calendar days from the date ofdabeurrence of the alleged incident. False or owgm complaint documentation
shall not be maintained.

Retaliatory or intimidating acts against any studeino has made a complaint under this policy amddtrresponding regulations, or
against a student who has testified, assistedrticipated in any manner in an investigation relgtio a complaint or grievance, are
specifically prohibited and constitute groundsdmeparate complaint.

Knowingly submitting a false report under this pglshall subject the student to discipline up td ertluding suspension or
expulsion. Where disciplinary action is necesgamguant to any part of this policy, relevant Détpolicies shall be followed.
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