Application and Emplevinent Process
noen - . C.f&“le\:‘t 0(_&

1. Complete the entire application which includes:

a. Application for Employment

b. Agreement and Authorization

c. Criminal History Affidavit

d. Agreement, Authorization, Waiver and Release.

No candidate shall be eligible for employment unless his or her application packet
is complete. Incomplete or unsigned applications will be discarded.

Mail applications to: Office of the Superintendent
Clayton Municipal Schools
323 South Fifth Street
Clayton, New Mexico 88415

2. New hires will be required to complete a fingerprint and background check.
This process must take place immediately after the offer of employment. All
documents necessary for this process can be picked up at the Superintendent’s
office.

3. A1l certified new hires are required to be licensed. Licensure applications can
be picked up at the Superintendent’s office. This process must take place
immediately after employment.

4. All certified new hires are required to furnish a summative evaluation document

if coming from another New Mexico school.

I the event that the criminal background check is not satisfactory, employment
offer will be withdrawn.



Clayton Municipal Schools District #1

323 5. 5th
. . Clayton, New Mexico 88415
Application for emplovment (505) 374-9611
Name: Social Security Number
Sem. Sem.
I have earned: D BA only D BA + Hrs. D Ma only D Ma + Hrs. D Other
Will hold ] )
Hold a teaching certificate # Areas
State
Current Address:
STREET OR BOX NO. CITY STATE ZIP CODE

Telephone Number: Home Other
Position Sought: (1) 2)

[7] Teaching position [ ] Administrative [] Instructional Assistant

[ ] Secretarial/Clerical {_] Cafeteria [] Maintenance

[_| Custodial [ ] Other

PERSONAL DATA (Optional)

Date of Birth: / / Place of birth:
Height: Weight: Health:
Marital Status: Number of Dependents: School Age:

EDUCATIONAL EXPERIENCE

(List in reverse E}Konoiogical order ALL colleges attended & high schools)
Name of Schoot Major(s) & Minor(s) Dates

# Semester credits
or degrees




MName Social Security Number,

PROFESSIONAL EXPERIENCE

(list in reverse chronological order)

_ SUBJECT TAUGHT EMPLOYER
DATES TEACHING TOTAL MONTHS OR OTHER EXPERIENCE (SYSTEM OR CO.)

ORGANIZATIONS, ACTIVITIES, INTERESTS

Post Collegiate {current):

Collegiate:

Secondary:

REFERENCES:
D I am having my placement file forwarded to you.
D I will have my placement file forwarded on request.

D I arn listing three professional references below.

NAME POSITION ADDRESS TELEPHONE




ame : Social Security Number

sase provide any additional information you think we might find useful:

sertify the forgoing information is correct to the best of my knowledge:

gnature Date



CLAYTON MUNICIPAL SCHOOLS
323 South Fifth Street
Clayton, NM 88415
{505) 374-9611

AGREEMENT AND AUTHORIZATION

I hereby certify that the information contained in this application is true, accurate and complete, to the best of my
knowledge and belief. Any misrepresentation or willful omission of facts shall be sufficient cause for disqualification of
this application or termination of employment. Failure fo provide all or part of the information requested may result in
the refusal of the Clayton Municipal Schools to further consider me for possible employment.

1 hereby authorize the Clayton School District and its agents to investigate my work history and education history and to
conduct personal reference inquiries. I understand that the Clayton School District will send a copy of this Agreement
and Authorization to each individual or entity from whom it is seeking a reference or background information.

1 hereby authorize the party receiving a copy of this signed form (including a photocopy or facsimile copy) to provide
and release complete information as may be requested, and I hereby waive any claim of confidentiality I might have with
regard 1o such information.

1 hereby release any person or entity providing information or records in accordance with this Agreement,
Authorization, Waiver, and Release from any ard all claims or lablity for compliance.

1 AM ALSO WAIVING ANY RIGHT OF ACTION, OR OTHER MEANS OF REDRESS I MAY HAVE AGAINST
ANY PERSON OR ENTITY SUPPLYING EMPLOYMENT-RELATED INFORMATION - INCLUDING BUT NOT
LIMITED TO INFORMATION CONCERNING MY BACKGROUND, WORK HISTORY, AND DISCIPLINARY
HISTORY — TO THE SCHOOL DISTRICT UNDER A GUARANTEE OF CONFIDENTIALITY.

T understand and agree that if I am considered as a finalist for, or I am actually recommended for employment, I will
submit to a criminal background investigation, including mandatory fingerprinting, at my expense, to determine ny
acceptability for employment. Criminal convictions shall not automatically bar an applicant from obtaining
employment with the Clayton School District, but pursuant to the Criminal Offender Act of New Mexico (NMSA 1978,
§28-2-1 et seq.), such convictions may be the basis for refusing employment. Iunderstand that any employment offer is
contingent upon the satisfactory copletion of all backgronnd checks

I understand that the information contained in this application and the information submitted by me or obtained pursuant
to this agreement and authorization is confidential, for the exclusive use of the Clayton School District and its agents for
employment decisions, and will not be transferred to any other entity without my written authorization unless required to
be disclosed upon request by either New Mexico or federal law.

I understand that any employment offer is contingent upon the satisfactory completion of all background checks.

Signature of Applicant Date

Printed Name of Applicant

COS-Clayton Form 6208 JK-RD2



VURICIFAL SChooL WIS RICT |« 323 South 5 Yueel, Clagtun 1) BB413 Phune: 5u5/174-9614

Insert lo Employment Applicalion
CRIVINAL HISTORY AFFIDAVIT

Applieani/New Ermployee
Wk Most posilians wilh the CMSD #1 Invelva contacl with our siudent poputation, We ask thal you provide ths Jafumsslion on this Jores to el o3 evaivale your aultsbiity o perfoan In
Putsuanl i New Mezlco Siato Slalules, sl spplicants ter enploy aie gxpecled lo provide us wilh s laimalivi,  Tiis msert is part of the applicatton sl and any
tation ar omizsion of fact may be grownds for disqualification fram furtler I or for termination of empl regardiess of when the mitrepreseniation

is discavered.

. being an applicant for, or having been offered, a position with the
Viunicipal School Dislrict #1, and being duly swom according to law, cerlify that this decument Is a lriue, accutale, and
sure of my personal and professional background history, )

a1 of a crima o any affirmstive answer provided by you on tils insail s HOT mn nutoinallc ber to srployment, Tha CMBD B4 will consider tie natuio of any conviction or
luct gndarlylng the altirmxtive respornss, (e dete of the affeged conduct by question, your Intervening duel, and the relolionship bstween the olienee or allaged
arlylng the sifirmetlve reiponss and the poxlion for wilch you sre epplying.

1 [Check ONE of (e following lwo slaleinesis)

y that L em not awaltng tlal on, | have never been convicled of, endfor have never adnitted commliting, say of e ulfenses described in Wis
Inn this slale or any slmier offensa of offeiizes I sy olher judsdiclion and that | have naver been pul o, sud am not currendly on, probation in this
of ghy ofher Jurlsdlation,

¥ thal the slatemeitls {see NOTE al bullom of Seckon B} | allach fo tis fotm give & Yrus, acousals, and full scoount of any olfenses. described In this
lhat | may have commiilted or besn chaged with In this state or any other Jurisdliclion. .

If {Plaase check Ihe approprizle "yes” or “no” box for the fufiowing questions)
1 Are you preseedly belng ivestigaled or unter 3 procedure to consider your diachasye for missoniduct by your prasent emmployer or §
yeu olfered a resignatios, your previous employer? [ yes [3 no
1A Have you ever been reprintanded jor nisconduet? . . R {1 yes [ ne
Have you ever been disciplined for misconguct? . {lyes ] no
Have you ever been discharged for miseandunt? yes L1 ne
Hawe you gver been asked (o resign from a prior position for mizconditc! 7 . yas (] no
L Hava you aver iesigred from o privr position wilhou] being asked, bl under circemslances hwolving your einpluyer's livestigalion
of sexsal contact willl another person? . i]yes [} no
O nvolving your employer's vestigalion of erimingl conduct? T yes [} no
1 Have you ever bean convitled of a sox- telaled oftense? £ yes [ no
Have you ever baen convicled of a drug-relaled offense? i’ ] yas [} no
3 Have you ever been £haiged willy sexuat abuse of another persen? ] yes [} ne
Have you ever been Invesligated lor sexual sbuse of ancther person? E]yes [ o
i, Have you ever been tliarged with any ctime involving sexual abuse of iy peisor or auy oler cime? lyes [] no
Have you sver pled gulty or ‘no comest” {nofo confenders} to eny crima isvolving sexual abuse of oy person of eny other ciime? [yes [ 1 ne
Have you ever been convicled of pny crime Involving sexual sbuse of auy perzon or any cllier ctine? ] yes ] no
N Have you ever been convicled of & cime, ollier tan e nidier trallic oflense? [ yes ('] ne
Have you ever entered a plea of gsiffy or @ plea of "o conlest” for any ciime oler San 2 mingt kallis oflense? [ yen [] no
Has any courl aver delened furllier proceedings willout enteiing a Frding of guilly ond pizead you on probalion or in o publle
service ot educalion program lof By crhine oler Man a rinor alfc ollenss? "] yes {1 no

fiava pngwered yos fo ony of il quastions shove, ploase alfach sheol(s) explolning In delall, fclede e daip of e cherge, the cowl action, fha offense in quastion, snd the addross
volvad, and sige and dole each sheel i the uppor lighl comar.
Jestad Lo In this document Inclieda but era nol finlled tor

wonnient of abuse of e child 9. Tealficking conirolied subslances 17. Indecent exposure 25, Sale, delivery, display of sexunlly
al Bhusd of @ minoy 10, Disbilniting contrufled subsiances fo & minor 10, Agyravaled didecenl expusuiz crianled malerial {o mhiors -

st ol @ minor 11, Delivery lo & mirer of drug parephemaliz 19. Aggravated assavil of a mimor 26. Prostitufion

13l assaul{ of @ minor 12. A dangescus wiing egalnel a chlid or clitden 20, Murder 27, Patronizing prostilules

sal exploiialion ol a minor 13. Crindnal sexvs! contacl of a niksor 21, Yoluntary manglaughter 28, Promicling prosblution

1ol exploitallon of a minot by prestiution 14, Moleslalion of a céild 22, Kidnapping 29, Accepling eamings ol s postlule
ibulieg to the definquency of o minor 15, Ceimina! sexual penslralion 23. Aison 30, DULLIDLWL )

remenl of a child 16. Criminal gsxual conlac! 4., Burglary or Rolbety .

ard egrea tiat any offer of smpleyment that | may recaive, or have recalvod, from e Cloyton Murlcipsl School Disirict #1 s comitlonod by law wpon tho district's
farmatlon pursusit te n dngorprintbanéd chack of my pevacsnl aml profosslonat history. 1 further understand pid sgree thot § may be terminated by tha district
If any Infarmation cantainsd in thix sHldevit Is Inaccurats or Il any nformatlon sgceived by the CHED 1 [a | Hstont wlth any stak L made by e on this allldavil.
+ Clayton Munielpel School Gistrcl #1 to check my paisenst and employment itstery, including will:oul imilation, evaluationss, crimlsat arrest and conviclien records, teferenca chocks,
linvesligstory Inf tloie d by any privale or public employer of any slale, local, of fedesol agency. | expressly walva by connection wilh any request fos or proviton of such
1y claims, Icfuding without initation delamstion, emolonel disress, fevasion of privacy of interference witl conlractual celations Uhat | might othenwise havs against o CMED 1, s
lickats or any provider of such inlormalion,
ha oil lerms of employment or oller ol etaployment are conditional unlil the required background fnvealigation Is complele, | liave 1mad his authoiization and elease of &l clng, and I

e 1o the termy set forllt herein,

Date

ame Social Security Number

)

)¢
[ |

Subscribed and sworn to before me this day of S99 .
ston Explies Nolary Pubitic
Revbsed 4/16/98

OF THE APPLICATION




